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PARISH  COUNCIL

Karen Newman — Parish Clerk 114 Farleigh Road
Warlingham
Surrey
CR6 9ED
Telephone: 01883 371266
(during office hours 9-4pm)

E-mail:parish.clerk@woldingham.com

The status of the Accounting Statements are
unaudited and the Accounting Statements as
published may be subject to change.

Responsible Officer:
Karen Newman

Parish Clerk
Woldingham Parish Council



Smaller authority name: WOLDINGHAM PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

NOTES

1. Date of announcement___ 31 May 2024 (@)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2024, these documents will be available
on reasonable notice by application to:

(b) Karen Newman parish.clerk@woldingham.com/01883 371266

commencing on (c) __Monday 3 June 2024

and ending on (d) ___ Friday 12 July 2024

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-l.com)

5. This announcement is made by (e) Karen Newman, Responsible Officer,
Woldingham Parish Council

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority
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Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of:

WoloiNeG Hat1 PR o=t S

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. Wa have put In place arrangemeants lor affective financlal
managament during the year, and for the preparation of
ll'm ..'ﬂ:r.uunhnn sialamanis,

2 Wa rnmn[:ilnud an HI:IL':]UGIH wale:n af ITEIUI'Iﬂl rclntrc-l
Including measures designaed to prevent and detect fraud
and corruplion and reviewed Is effectiveness.,

Agrisad

Yes means that this authonty.

prepared s accounting slalements In accordance
with the Accounts and Audil Regulations.

rm:n;ﬁ_- Iamner arrangements and accepted responsiiiity
for safeguarding the public money and resources in
its cfra.rgu

that there ame no matters of actual or poteniial
non-compliance with laws, regulations and Proper
Practices that could have a significant financial affect
on the ability of this autharity 1o conduct its

business or ¥ manage s hn'inct's

|
3. We took all reasonable steps (0 assure oursalves |
|
|
|

4, We pmvldnd proper uppmunng.r durk nu IIm year for
the exarcise of alectors’ rights in accordance with the
rI'JI'rLrIrﬂl'l'lﬁl'IIF. of the .fv. r'nun!-‘ ﬂl'lﬂ Audit Rngulnlmm

rms only ﬁ'arw w!rur it fiua :.l'rﬁ .fugm' power i da and has
compiied with Proper Praclices in doing 8o,

during the year gove all persons inferested he n,tr,crmwn.-lp o]
inspect and ask guestions about this authonly s accounls.

5 We carnied out an :EESEE-HI'HHTH nf Hm rlskﬁ lacing 1I||5
authority and ook appropriale steps (o manage those
risks, including the Introduction of intemal controls andfor
external insurance cover where required

6. Wa maintained throughout the year an adaguate and
effectiva system of internal audit of the accounting
records and control syslems.

considared and documentad the rr.rmnan.' mrrj a:.rm.r risks if
faces and deall with them properly.

:armngﬂd for a compatent person, r.fldclpﬂ.l‘rdﬂ.ﬂf af Ihﬂ r.'::-'rrn:.'r-hI
confrols and procedures, lo give an objective wew an whealther
internal controls meal the naeds of this smaller r'!rrH::mhf

? We ook appmprln!ﬂ action on all matlers rm&ﬂ-u
In raports from Internal and external audit

B, We considerad whather any Iligation, llabllities or
commitmants, events or iransacthons, occurring aithaer
during ar after the }'I‘!Ftr—l:!l“l[l have a financial Impact on
this authority and, where appropriate, have included them
in the accounting statements

8. (For local councils only) Trust funds Including
charitable. In our capacity as the sole managing
Irustee we discharged our accountability
responsibilities for the fund(s)assets, including
inancial reporting and, if required, independeant
examinabon or audit

*Please provide explanations to the axternal auditor on a separate shaet for each 'No' response and dﬂacr‘rba

responded fo .I'.I1HH&|"; brough! fo its n'!wlf.lnrl b_'.r |J|J't.r.rrm|' mh‘f
extermnal audi,

during the year inchuding events faking place affar the year
and if relevant,

."m', mat all of Jrs .re:.pun wf}lhh’#: wfmr!-' asa L'u:'r.iy
corporale, if (s 8 sole managing irustee of a local
frusl ar trusts

how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved al a
meating of the authority on:

A csfpoztH-

and recorded as minute reference;

Gb i

Signed by the Chair and Clerk of the meeting where
fen:

approval was

Chair

Clerk

LWoLoINGHAM . co | Accounds,

Annual Governance and Accountability Return 2023/24 Form 3
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dfsc.lc-suu ew:rr_vmn:lr,l it shn:ifd have aboul its business activity

|
f
|
|
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Section 2 — Accounting Statements 2023/24 for

OO P PR Conacy

Year anding

31 March

2023
£

1. Balances brought
forward

G2NS

Total balances and reserves al the beginning of the year
as recorded in the financial records. Value must agree lo
Box 7 of previous year,

2.(+) PreceptorRatesand | _
Levies %,&3 "f‘

Tota! amount of precept (or for IDBs rales and levies)
recefved or recalivable in the year. Exclude any grants
recelived.

._:i;'E;];.fmaI‘ m_h er ré ceu:;ts =

S5

Total income or racelpls as recorded in the cashbook fess
the precep! or ratesfevies recelved (fine 2). Include any
granis raceivad,

4. (-) Staff costs

1,81

Tolal expenditure or payments made lo and on behalf
of all employees. Inciude gross salarles and wages,
employers NI coninbutions, emplayers pension
contributions, gratuiies and severance paymenls.

5. (=) Loan interest/capital
repayments

6. (-) All other payments

Total expendifure or payments of capital and inferest
made during the year on the authonty's borrawings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs {line 4) and loan interest/capital
repayments (line &),

7. (=) Balances carried

forward G?’; ?']:i‘

Total balances and reserves al the end of the year, Mus!
equal (1+2+3) - (4+5+8),

8. Total value of cash and

short term invasimants 65‘; ng’

The sum of all current and daposit bank accounts, cash
hoidings and short term investments held as at 31 March— |
To agree with bank reconciliation. R

— =

9. Total fixed assels plus
long term investments
and assets

The value of all the property the aurhun:r}r owns — it is mﬂde.-'.
up of all its fixed assels and long term investmenls as al
31 March.

10. Total borrowings

The nui_s-f.ﬂnding capital balance as at 31 March of all loans
from third parties (including PWLB),

For Lecal Councils Only

11a. Disclosure note re Trust funds
(including charitable)

11b. Disclosura note re Trust funds
(including charitable)

v’

] Yes ‘ Mo ‘ NIA ‘

The Council, as a body corporate, acts as sole frustee and
is responsibla for managing Trust funds or agsots.

The figures in the accounting statermeants above
_ exclude any Trust fransactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on elthar a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and prasent fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

Annual Governance and Accountability Return 2023/24 Form 3

| confirm that these Accounting Statements were
approved by this authority on this dale:

fecfacast

as recorded In minute referance:

Gl 11

Signed by Chair of the meeting where the Accounting
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WOLDINGHAM PARISH COUNCIL
Review of the effectiveness of Internal Control
Introduction

Regulation 4 of the Accounts and Audit Regulations imposes a duty on local councils to ensure “that
the financial arrangements of the body is adequate and effective and that the body has a sound
system of internal control”. Local councils are required, at least once a year, to conduct a review of
the effectiveness of its system of internal control.

An effective system of control has three elements

Identification of the Potential Risk (Risk Management) 2. Controls of Procedures in place to mitigate
the risks identified (Control Systems) 3. System for testing the adequacy of internal controls (Internal
Audit).

1. Financial Risk Management

The Parish Council updates the Financial Risk Assessment yearly in March.

The Parish Council carries out a yearly inspection of the Parish Councils assets. The information
obtained in the inspection enables the Parish Council to plan for any maintenance work required and
to update the Asset Register.

2. Control Systems

The Parish Council reviews its Bank Mandate yearly (if not needed sooner) and all amendments are
authorised by the Parish Council.

Some internal controls are listed in the Financial Regulations document (this is updated yearly),
however, the Parish Councils system of controls go beyond the Financial Regulations document and
are listed below.

Cash Book/Bank Reconciliations

¢ The cash book is kept electronically, maintained up to date from original documents.
¢ The cash book is reconciled to the bank statement monthly.

¢ A summary sheet with budget against actual expenditure and income is presented at quarterly
Parish Council meetings.

¢ All payments are reported at each Parish Council meeting before they are made. Unless the RFO
has dispensation to make the payment outside the meeting, in which case it will be reported at the
first meeting after the payment was made.

Payment Controls

e Payments are listed in cheque number or bank transfer order in the cash books and in account
files.

¢ All invoices for payment are listed and presented at the council meeting the expenditure is to be
authorised for payment.



¢ All original invoices are available to the parish councillors signing the cheques or the authorisation
of bank transfer form.

VAT Repayment Claims

* The RFO ensures that all invoices are addressed to the Parish Council.

e The RFO/Internal Auditor maintains a VAT account to show that the correct amount of VAT is
reclaimed.

Income Controls

¢ The RFO ensures that the amount of the precept received is correct in accordance with the precept
requested from the District Authority.

¢ The RFO ensures that the precept instalments are received when due.

Payroll Controls

¢ The Clerk and Planning Assistant are paid under PAYE as an employee. Diane Malley of DM Payroll
Services Ltd is responsible for producing wage slips for both employees and P32 employer payment
Summary for the Parish Council. The P32 shows the RFO how much tax/Nl is due to be paid each
month and are responsible to make the payment.

¢ The Clerk’s and Planning Assistant’s salary is set as per their contract.

Office and Clerks expenses

¢ Expenses are paid by BACS and the expense summary treated as an invoice for accounting
purposes.

Asset Control
¢ The RFO maintains a full asset register.

3. Internal Audit: (of which there are 5 areas to consider)

Scope: The Internal Audit covers the internal control processes identified by the Parish Council as
well as matters directly related to the Annual Return.

Independence: The Internal Auditor has direct access to the RFO and reports in their own name to
the Council. The auditor has no other role within the Council and the reporting is unbiased and
objective.

Competence: The internal audit is carried out by a qualified chartered accountant.
Relationships: The Clerk is consulted on the internal audit arrangements.

Review of the effectiveness of the system of Internal Audit: The Internal Auditor has access to the
Parish Council’s documentation of its internal control processes, financial risk assessment, health
and safety risk assessments, insurance schedule, asset register, Standing Orders, Financial
Regulations, Accounts and policies, as well as to previous Annual Returns and relevant information.
The internal audit is an opportunity for discussion about new developments in the audit service, risk
management and corporate governance.

The internal audit is relevant for the completion of the Statement of Assurance at Section 1 of the
Annual Return as well as being essential to the completion of the Annual Internal Audit Report.



The Report is reviewed at the next Parish Council meeting and any necessary actions resolved.
The RFO has no recommendations to make to the Parish Council in-light of the review.

Findings of the review were considered by the Parish Council at their meeting held on 27 March
2024.

Reviewed March 2024



